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GENERAL INFORMATION
▪Cannot apply for a teaching credential IN ANY STATE until your official transcript is finalized and your degree is 
posted
▪YOU are responsible to arrange for finalized transcripts to be sent

▪http://www.augie.edu/transcript-requests
▪ However, you can often begin the process and continue up to a certain point

▪ Some states start out the process online and then require snail-mailed original documents

▪Each state has its own set of requirements and processes and associated costs (background checks, fingerprints, tests, etc.)

▪My role as Certification Officer is a reactive one—to verify the information provided on any/all application materials

▪Your role as an applicant is a proactive one—to initiate and follow through on the process

▪The process can take weeks depending upon time of year

▪ If you are planning to apply for licensure in another state, it is highly recommended that you also complete the application for teacher certification in South Dakota.

▪Your SD certificate will serve as verification that you successfully completed a teacher preparation program.
▪ Some states such as Iowa will require you to have SD teacher certification before you can apply for teacher certification in Iowa.



EDUCATOR CERTIFICATION

CLICK HERE TO START



EVERYONE must create an account
https://apps.sd.gov/DE69EducatorLicensure/onlineApplication/Login.aspx

Use an email that you will 
have access to in the future.



After you have created your account, you have one 
option as a new applicant



Select the appropriate path

APPLY…CONTINUE



Click through the tabs on the left-hand side, in the 
order they appear, to complete the process

SAVE YOUR WORK

TABS CHANGE COLOR 
AS THEY ARE 

COMPLETED OR OPEN READ THE HELPFUL 
TIPS!!



Complete the Suicide Prevention & Awareness 
Training—online/free/2 hours—upload your completed 
certificate to document this requirement



DEMOGRAPHICS TAB includes personal information, 
permanent address & contact information

MUST USE YOUR LEGAL NAME AT THE TIME OF SUBMISSION



Educational Attainment—be sure to select AU, 
indicate date of completion & answer the transcript 
question—do not leave anything unanswered!!!

CLICK HERE TO 
OPEN THE 
SCREEN TO 
COMPLETE

NOTE:  DO NOT 
ENTER GPA OR 

CREDITS, I WILL DO 
THIS WHEN I VERIFY 
YOUR APPLICATION!!

SCROLL 
THE 

MAJOR 
OPTIONS, 
THE LIST IS 

VERY 
LONG

IF YOU DO NOT ENTER AUGUSTANA UNIVERSITY OR 
YOU DO NOT ANSWER THE TRANSCRIPT QUESTION 

YOUR APPLICATION WILL NOT BE FORWARDED TO ME 
TO VERIFY UPON SUBMISSION!!!



Certificate Type

TEACHING

YOU MUST SELECT THE 
PERMIT OPTION HERE OR 

IT WILL NOT BE 
AVAILABLE ON 

SUBSEQUENT TABS



Certificate Options
• LEVEL

• Select Professional
• PREPARATION

• Select program completed
• Unless you are ELED/SPED you

should choose ONE option under 
preparation

• PERMIT
• Be sure you have selected this 

option on the Certificate Type tab 
previous to this tab



ENDORSEMENTS

• This is THE MOST IMPORTANT aspect of your application.
• Be very sure you are selecting any/all areas you feel you are 

qualified to teach whether by completing a major, completing a 
program, or taking a PRAXIS test.

• If you do not select a particular endorsement, you will not be 
certified to teach that content and will have to pay an additional 
fee to add any/all endorsements to your certificate.



Endorsements:  be very careful & sure of what you select 
as this is what you can teach; you must select & I must 
verify—has to be both of us!!

CLICK ON THE “+” SIGN TO 
OPEN EACH AREA TO 

SELECT ENDORSEMENTS



NOTE:  SELECT ALL 
ENDORSEMENTS THAT 

APPLY OR THAT YOU ARE 
ELIGIBLE TO RECEIVE…IF 

THE APPLICANT DOES NOT 
SELECT AN ENDORSEMENT 

IT WILL NOT APPEAR ON 
THE CERTIFICATE EVEN IF 

THE CERTIFICATION 
OFFICER SELECTS IT!!



Based upon your preparation you can see what is 
required to add the endorsement



State-Designated Test



Conduct Review



Citizenship Oath



Review Application—carefully check all information 
for accuracy!



Upload—General Information, Official Transcript(s), 
& Test Scores…PDFs ONLY!!

http://www.augie.edu/academics/registrars-office/transcript-requests



REVIEW YOUR APPLICATION



Any changes after 
that require a 

separate process 
and $35 fee.

Payment is paper or electronic but ONCE YOU SUBMIT 
PAYMENT YOU CANNOT MAKE CHANGES to your Initial 
Application!

---------------------------
Message from webpage
---------------------------
After payment is submitted, no changes to the application 
may be made. Continue with payment?
---------------------------
OK   Cancel   
---------------------------



Finally…
▪After one year your application will be purged

▪Only endorsements that you check and I verify will be added
▪No match=No endorsement!
▪$35 to add endorsements once application has been processed

▪Check status of application by going into your account and clicking on CHECK STATUS

▪Use Teacher 411 to determine qualifying endorsements

▪MUST complete the Suicide Awareness and Prevention Training

▪YOU must arrange for official transcripts to be sent to SD DOE
▪ Fill out transcript release form and check HOLD for degree—FREE
▪Use the online service—minimal charge


